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Greenwich House
Madingley Rise
		Cambridge
			CB3 0TX
Thursday 11th January 2024, 14:00, MS Teams

Present: James Herbert-Read, Jamie Clayton, Jo Keeley, Helen Cooper, Alan Graham, Keith Savill 

Apologies: Nicky Clayton, Nigel Hall, Maggie Dinsdale, Emilia Santos, Sylvianne Moss, Rebecca Kilner  
[bookmark: _GoBack]
Minutes: Fiona Cooper 

Mentioned: Karl Wilson, Ian Miller  


University Biomedical Services User Committee – Zoology 


1. Minutes
The minutes of the Zoology User Group meeting on the 13th September were approved with no alterations.


2. Matters arising
James Herbert-Read (JHR) requested an update on whether the list of non-regulated procedure requests were sent to Sylvianne Moss and if a calendar alert was set up to notify users when their non-regs are about to expire. Jo Keeley (JK) explained that the non-regulated procedure form is currently being updated therefore this might not be an issue for much longer. 
JHR also requested an update on the transport policy. Alan Graham (AG) confirmed that he was currently reviewing the document. 
JHR also requested an update on the application for the new import licence. JK confirmed that she would discuss this with Maggie Dinsdale when she returns and provide an update.  


3. Chairs Report  (From the Facilities Operations and Management Committee) 
AG informed the committee that UBS’s reported deficit was £1.85 million, which is an improvement from the previous years’ £2.1 million. The improvement is in part due to the AstraZeneca contract; they are currently occupying Level 4 of the Anne Maclaren Building. 
AG reported that UBS are currently working with local colleges to offer work experience in the facilities which has resulted in several former students being employed full time.  


4. Facilities Manager’s Report 
Report circulated prior to the meeting. 


5. Named Veterinary Surgeon Report
Report circulated prior to the meeting. 


6. Named Information Officer Report
Report circulated prior to the meeting.


7. User Reports
JHR confirmed that card readers have now been installed in the Austen Building. Glass lids have also been installed on the sand eel tanks. 
JHR explained that he is waiting for Karl Wilson to provide costings so the work into potential room designations can continue. 

JHR reported that in Nicky Clayton’s group there are now two new students that started in the lab at the end of last year. They are working with the rooks and the jays.

JHR reported that Nigel Hall’s group have 3 tanks of sticklebacks containing 600 fish. Room X7 is now empty and Ian Miller just needs to complete the 6 last large tanks in Room 110.


8. The 3R’s
Report circulated prior to the meeting


9. Any Other Business
Helen Cooper (HC) explained that if users had any specific training questions they should speak to their NACWO or an assessor within the unit who can liaise directly with the Training team. HC confirmed that any user who is competent can train another but to assess it must be someone who is trained as an assessor using the DOPs forms. If there are any DOPs missing HC asked researchers to contact the Training team. HC confirmed that the Researcher Assessors course is available and free for one user from each group. Once passed this user would be able to assess the other researchers within their group as well as those from other groups if it is for the same species. 
JK advised users to have a training record in place even for non-regulated work. HC explained that if users required any help putting this together to contact the Training team. Jamie Clayton (JC) confirmed he would send JHR training record templates they could use.  
  

Date of next meetings: tbc
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