	[image: ]
	



	
	Minutes



	
   [image: ]




	








Greenwich House
Madingley Rise
		Cambridge
			CB3 0TX
19th May 2021 – 3.00pm – MS Teams

Present: (Chair), Colin Windle (CW), Hannah Clarke (HC), Kevin Mulvihill (KV), Michiel Plugge (MP), Keith Savill (KS), Stephen Sawiak (SS) Jo Keeley (JK)

Apologies: Danielle Oberle (DO), Angela Roberts (AR)

Minutes: Written by Toni Lund

Mentioned: Martin Vinnell, Anne-Marie Farmer, Maggie Gentry, Mary Ann Haskings

University Biomedical Services User Committee – Innes

[bookmark: _GoBack]
1. Minutes
The previous minutes were approved. 

2. Chairs Report  (From the Facilities Operations and Management Committee) 
It had been reported that the leak at the Innes building has now been addressed. CW informed the committee that is has not been done. The surveyors are returning next week to assess the situation. Redecoration of the lower floor has been provisionally booked for August 2021.
MV is unable to sign off Project Licence applications or amendments if training and competency records are not up to date. 
3. Facilities Manager’s Report 
· Staffing
Innes is now fully staffed. Lauren has been made up to a G3 and Josh has now started as a service technician.
· Occupancy
This has remained the same since the last meeting
· Equipment – new/needed/problems etc.
Minor issues with the humidifiers. The lower floor autoclave is now working and CW will be holding some training session for technicians who have not used it before. The upstairs autoclave is failing every few cycles engineers have been called to service it. Work has not yet commenced on the upper floor plant room as planned.
· Health, Safety and Security
No incidents within the last 3 months. Reporting of incidents has moved to an on-line reporting system CW will provide details of this system upon request. HC asked if there was any update on the MR safety course that was being organised. SW does not have any update yet. 
· General Administrative Update
Covid restrictions remain as they are within the facilities until further notice. CW informed the committee that AMF is no longer UBD Director for Governance and Welfare MG now holds this post. There has been a new Innes staff mailing list set up; this is to allow researchers to contact all the techs directly. The Camtral training and competencies are going to be transferred to MCMS. CW has a training session with MAH next week to learn how to use the system. 
· Report from Named Persons Committee

· Requests for facilities

· Non-Regulated Procedure applications


4. Named Veterinary Surgeon Report
       JK reported that the HO have mentioned the importance of appropriate steps being taken to investigate the cause of incidents regarding SC18 reports. Changes are being made to ensure Non-regulated procedure requests are being processed quicker. A new Non-Reg form has been sent out. 
5. Named Information Officer Report
DF thanked everyone for early ROP and this year any Project Licence’s that are being revoked will be receiving reminded letters 2 years in advance. The letter will have links to the HO ROP. DF requested that people still continue to send them to UBS and not straight to the HO. MAH is organizing a ROP focus group if anyone would like to be part of this please let MAH know. DF is working with the Comms team to update the animal research areas regarding openness and welcomes any input from people if they have any work they are particularly proud of and are happy to share.

6. User Reports
HC asked if everything had calmed down regarding the animals that had been escaping. CW has spoken with staff and has asked them to be extra vigilant when checking cages and ensuring they are closed and locked properly. KM asked if staff can again be made aware of the importance of keeping doors closed to prevent animals escaping as he has seen doors in corridors that have not been closed properly. CW will speak with staff at a meeting he has next week. 

7. The 3R’s
 Report circulated to the committee prior to the meeting. AWERB 3Rs are updating the meeting     content. UBS are updating the website and the team will be in touch when there are any updates regarding this. 

8. Any Other Business


Date of next meetings: 13th September 2021
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