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                                   UBS Animal Transfer form

	Sender:

	
	Name
	

	
	Full Address
	[bookmark: _GoBack]

	
	Telephone number
	

	
	Email address
	

	
	PPL & protocol
	

	
	Department 
	

	
	MTA Required [please tick]
* Please note – this is the responsibility of the owners of the animals.
	Yes
	No
	Are embryos or sperm available?     (If not, please include scientific justification in accompanying email)

Does housing at receiving facility comply with UK code of practice?  Yes/No                 If no, Please justify:



	
	
	

	
	

	Recipient:

	
	Name
	

	
	Full Address

	


	
	Telephone number
	


	
	Email address
	

	
	Grant code
	

	
	PPL & Protocol 
	

	
	Department
	

	
	New MCMS prefix
	

	Additional information: e.g. specific experimental or breeding info.





Animal Details: 

	Strain - MCMS
Colony Prefix
 ( if Known )
	Sex
	Date of 
Birth
	Room
	Cage number 
	Rack Number
	ID (e.g. ear notch number)

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	
	
	
	
	

	
	

	Strain - MCMS
Colony Prefix
 ( if Known )
	Sex
	Date of 
Birth
	Room
	Cage number 
	Rack Number
	ID (e.g. ear notch number)

	

	
	
	
	
	
	

	
	
	

	
	
	
	

	

	
	
	
	
	
	



To be completed by the Rodent Import/Export Coordinator (All boxes should be ticked)

For transfers within UBS Facilities only please complete section A. For all other transfers please complete Section A & B.

SECTION A
· Health reports have been sent/received and approved by relevant persons.

· Transport has been booked and dates/times for collection/drop off confirmed by both sender/receiver. (if applicable to transfer)

· The sending facility has confirmed the transport boxes will have sufficient food and water to ensure this will cover the whole journey and an additional 2 days in case of any delays.

SECTION B
· The due diligence questions below should be completed by the courier before the animals are sent and kept on file.

· Provide the journey plan which clearly shows each step of the journey, including all flight changes and modes of transport, and how long the full journey is projected to take from the time the animals leave their departure facility to arrival at their destination. 

· Relevant persons have approved the journey plan.

· Provide information about which UK airport the animals will arrive into or depart from and who will be responsible for the animals from the point of departure until the animals arrive at their destination.

· Written assurance that all animal holding rooms at the arrival, departure and all stops along the journey comply with Home Office Code of Practice. In addition, the courier company should provide information about when animals will be loaded onto flights.  For example, if the animals are due to leave an airport early in the morning the courier company should check whether the animals will be loaded onto the aeroplane the night before and if so, the courier company should explain what provision will be made to meet the environmental needs of the animals while they are waiting in the aeroplane for the flight to leave.

· Written assurance of the provisions in place for the animals while in transit, e.g. the nature of the transport container, bedding, food and water, biosecurity etc.

· Written assurance from the courier company that they have checked that measures are in place to ensure the pilot knows live animals will be in the hold of the aeroplane.

· Written assurance that all the necessary paperwork to move the animals is in place so that there are no delays at boarders.  Ideally copies of this paperwork should be sent to you before animals are moved.  Following the UK exit from Europe, it is essential we know this for all movements of animals from EU countries or transiting via EU countries.  

· If the journey plan shows stop overs these should be considered carefully because flight scheduling is still affected by the Covid pandemic.  
For this reason, if there were to be a delay between connecting flights (e.g. due to cancelled flights) or an unexpected delay caused by weather conditions, the courier company should provide reassurance, before the journey commences, that they have checked that appropriate provisions are in place to ensure the welfare of the animals should a delay occur.

· Before the animals leave, the courier company must undertake to contact you and provide information about when animals arrive at and leave airports or border check points, when and where animals are held and who will check and who will be responsible for the animals at each stage of the journey.  
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