
UBS Training and Assessment Flowchart – for everything except Schedule 1 
(see specific Schedule 1 flowchart)   
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1. PIL holder identifies 

training requirement 

2. Send request to UBS 

training centre or to 

relevant trainer 

3. Request acknowledged 

and relevant paperwork 

sent out 

4. Trainee confirms 

they have read and 

understand the 

paperwork sent 

5. Initial training 

session arranged 

6. Follow up 

training session(s)       
7. Entries made on 

MCMS for each 

session by trainer                   

8. Both trainee and trainer 

agree they are ready for 

assessment (based on the 

belief that competency will be 

the result) 

9. Assessment request 

(trainer to check 

assessors list on Moodle 

for an appropriate 

individual) 

10. Assessment 

request acknowledged 

and relevant DOPS 

form(s) sent to trainee 

11. Trainee confirms 

they have received 

the necessary 

DOPS forms 

12. Assessment session arranged           

13. Assessment 

passed 

Assessor 

updates 

MCMS 

14. Assessment 

referred 

14a. Further 1:1 training 

required – assessor to 

inform trainer 

Arrange sessions - Go 

back to 6. 

14b. Further practice required – 

trainee can practice the technique 

without further training. There needs to 

be a competent person available, 

close by, to assist if needed. N.B. 

Animals used for regulated procedures 

must be on a study plan. 

Trainer notified and 

supervised sessions arranged 

Trainee ready for assessment – Go 

back to 10. 

Once the Individual has 

endorsed their MCMS 

record, they can start to 

perform the task 

unsupervised 


