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Licencing flags have been added to MCMS to assist with the Home Office Returns reports. 
The flags can be set at the Project licence, protocol, colony or individual animal level. The 
flags are: 
 
Place of birth 
Genetic status 
Creation of a new genetic line 
 
Roles needed to add/edit flags 
PPL contact - to edit at licence level 
Colony contact - to edit at a colony level 
 
To set flags via the licence 
 
This will update all animal records.  
 
From the Admin menu > Project licences > Search project licences 
 
In the filter choose PPL holder. Search for the PPL holder’s name. Run live. 
 
Choose ‘edit’ for the active PPL 

 
 
From the ‘Licencing flags’ box, select the flag to be added and click ‘+’ to add 

 
 
Select the correct option from the dropdown menu, repeat for each flag required. This will 
add these categories to the Home office returns report for all animals under the PPL. 
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When ‘creation of a new genetic line’ is used, the options ‘Purpose’ and ‘Sub-purpose’ are 
also available. Save the record.  

 
 
If some animals have different specifications, these can be updated via the colony or animal 
record. For instance, a wild type colony.  
 
To set flags at the colony level 
 
From the Colony information page, choose edit 

 
 
In the licensing flags box ‘+’ the correct flag, select the correct option (as above), save the 
record. 

 
 
To set flags on an individual animal record 
 
From the animal record, select ‘edit’ 
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Update the licencing flags as described above. Save. 

 
 
Bulk editing animal records 
 
Records can be bulk updated from the reports All Animals, Colonies or Home Office Returns  
 
Select the relevant colonies, choose ‘Batch edit licencing flags’ from the options menu  

 
 
Update the flags and save the record. 

 
 
 

Last updated: 15.12.2022 


