

Reassessment / Review flowchart

Competency expiring email from MCMS three months before date (you will also receive a reminder one month before expiry if you have not responded to the first)

Please note: It is your responsibility to ensure your training records are up to date. Please do not ignore the MCMS emails.
A reassessment requires full assessment using a DOPS form. This should be uploaded on to MCMS.
* A review is an observational assessment using a DOPS form as a guide. There is no need to complete and upload this form to MCMS unless there is no previous DOPS on the record for this particular procedure e.g. for those individuals who have had a previous competency transferred from an earlier record.
Key:
Trainee
Assessor
Arrange for an assessor to review* your competency
You must endorse your MCMS record before you start performing the task
Remove from record – contact the Training Centre  (ubstraining@admin.cam.ac.uk) or Mary Ann  (mah209@cam.ac.uk) to complete this task
Assessor changes your MCMS record to reflect the next date for review / reassessment 
Haven’t performed the procedure regularly or in the last competency period
Possible issues observed
No problems observed
No requirement to perform the procedure in the near future
When you need to do the procedure again, arrange re-training and assessment with the relevant individuals. See the ‘training and assessment flowchart’ to remind yourself of the process.
Possible issues observed
Procedure is being performed regularly
After re-training, arrange for assessor to re-assess when the procedure is next performed 
Will need to perform the procedure in the next few months




Version 2
