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3rd February 2025, 1pm – MS Teams

Present: Angela Roberts (Chair) (AR), Colin Windle (CW), Jo Keeley (JK), Hannah Clarke (HC), Kevin Mulvihill (KM), Arek Stasiak (AS), Laura Sheppard (LS), Lauren Holmes (LH), Alan Graham (AG), Lisa Luke (LL), Rue Jones-Green (RJG)

Apologies: Danielle Oberle 

Minutes: Claudia Cheadle

Mentioned: Jenny Lawrenson, Sally-Anne Thomas Adam Crowthers, Alan White, Sophie Kimpton


University Biomedical Services User Committee – Innes


1. Minutes
The minutes of the meeting on 14th May 2024 were agreed.

2. Matters arising
There were no matters arising.

3. Chairs report (from the Facilities Operations and Management Committee)
Nothing to report.
4. Facility Managers Report
· Staffing
Due to a recent incident, Colin Windle (CW) has spoken to the Health and Safety representatives to request a talk on mental health awareness. (CW) to email Jenny Lawrenson in HR to let them know the staff member is now off sick.

· Occupancy
There are still a couple of rooms empty. The percentage of cages remains stable for the marmosets.
There are currently two rodent studies being undertaken.

· Equipment – new/needed/issues
The marmoset room redecoration is expected to finish next week. Some of the flooring needs to be redone due to issues in rooms 5 - 9. 
Work in the kitchen and the surgical areas will then be undertaken. It is not expected that the surgical areas will be done for a few months.
Work in the plant room is almost complete. There have been further surveys in the marmoset areas. The heater batteries need to be replaced which will cause some significant disruption. There are no dates for the work to start yet.
There have been complaints of squeaky wheels and wheels coming off the mobile cages. It is expected that this is due to bearings. Wheels will be replaced on a couple of mobile cages to see if this helps with a view to replacing all wheels.



· Health, Safety and Security
There has been one accident report where a plug fell and bruised someone’s hand.
(CW) met with Sally-Anne Thomas and PDN to discuss who is responsible for what areas of health and safety. This has been written in a document that will be distributed as soon as it has been finalised.
PAT testing will take place in the next couple of weeks.
Adam Crowthers is the Innes first aider but in Adam’s absence Mira can provide first aid cover in an emergency. (CW) has had discussions about getting a mental health first aider in the facility too. (ACR) recommended that a mental health representative from the University should provide mental health information session for UBSS staff at the Innes.
There are manual handling courses booked in March which PDN staff are welcome to attend. The training is compulsory if staff are manual handling.

· General Administrative Update
Emptying bins in the minor procedures room has now been finalised as a job for the technicians as the cleaner is not in often enough to do this.
(CW) has asked the cleaning company for a quote to clean the PDN offices.
Toilet roll will now be stored in the disabled toilet in case the other toilets run out.


5. Named Veterinary Surgeon report
The NVS report was circulated prior to the meeting. 
Jo Keeley (JK) thanked the researchers for letting her know when the marmosets are coming to the end of the study as this has enabled tissues to be passed on for use. Please remember to add this to the retrospective review as it has minimised the use. (JK) will add this to the euthanasia record when taking the tissues. (CW) will circulate details of how to record on the euthanasia record.

6. Named Information Officer report
The report was circulated prior to the meeting.
Volunteers for Cam Fest will be much appreciated. Please contact Rue Jones-Green (RJG) if you are interested. This could be recorded as openness on your retrospective review. It will be held at the Department of Zoology.

The Cambridge University Research Office usually contact (RJG) to see if there is any interesting research that could be highlighted. Please let (RJG) know if you would like to have your research put forward to go in the article.

7. User reports
There was a query about the time for feeding the marmosets on the SOP. There have been issues with marmosets being fed too late which affects some testing. (CW) is addressing the issue.
There are issues with doors on cages being put in the wrong way and ropes hanging over the horizontal divide. The ropes are currently being dealt with and some more poles are being cut.
For the cage doors the handle should be at the bottom when the door is in the top half of the cage, but when the door is in the bottom half of the cage the handle should be at the top. This issue has only started occurring downstairs in the last 5 months or so and will be investigated further. (CW) to look at the anaesthesia set up for the rodents.

8. The 3Rs
(RJG), Alan White (AW) and Sophie Kimpton (SK) are currently visiting facilities to look at 3Rs with the technicians. This is providing ideas for posters which the technicians are able to take to conferences to speak about.


9. Any other business
A training and assessment webinar is being launched which is free to attend for researchers and technicians. The aim is to explain a bit more about how the training and assessment fit together.
There will be a new PIL handling form which makes it clear that people do not need to be competent in handling at the point of applying for a PIL and that competency will come after.
Training can be carried out by anyone that id competent in a task if it is felt they are a suitable person. They should be adding notes to MCMS to document the training session. Assessments should be carried out by assessors that have done the nominated assessor or researcher assessor course.
It should be UBS staff only that carry out Schedule 1 training.
Please contact the Training Centre if you have any questions or issues with training and assessment or need any support.

Date of next meeting: 12th May 2025, 1pm
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