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Greenwich House
Madingley Rise
		Cambridge
			CB3 0TX
Wednesday 22nd May, 15:00, MS Teams

Present: Rahul Roychoudhuri, Polly Seaton, Keith Savill, Karl Wilson, Sam Jameson, Sally Thomas, Lisa Luke, Alan White, Natalie Sanders, Juan Yam-Puc, Bidesh Mahata, James Dooley, Katie Burtcher, Jakub Chudziak, Maggie Tang, Sumru Bayin, Courtney Hanna,

Apologies: Sophie Kimpton,

Minutes: Toni McEvoy,

Mentioned: 


University Biomedical Services User Committee – Gurdon


1. Minutes
The minutes from the previous meeting were approved.

2. Matters arising
There were no matters arising.

3. Chairs Report (From the Facilities Operations and Management Committee) 
The were a discussion about staffing and staff retention. There has been a staff turnover of 8%. There has been no new request for space. T-Talks have been a great success, and they are being encouraged. Polly will send an email to Gurdon users to see if they would like to attend Gurdon staff meetings to talk to the team. 

4. Facilities Manager’s Report
The report was circulated prior to the meeting.
Gurdon
· Staffing
Staffing is good other than some issues at weekends.
· Occupancy
Occupancy is up slightly since the last meeting. 
· Equipment – new/needed/problems etc.
The service area is almost finished. There is an issue with the door to the rack washing room. It is catching on the floor. Maintenance have been out to raise the door but the floor is uneven. Lowering the floor is not an option currently, tecniplast are exploring ways of raising the feet of the rack washer. if the door drops again, the door will need to be removed and the lump in the floor will need to be removed. The autoclaves have had an initial check, they are now waiting to be validated. Polly will inform all users when this complete. 
· Health, Safety and Security
Faecal samples have been taken for the infection. 2 pathogens found in 049 & 043
these will be collected tomorrow 23/05/24. If the 2 suspected pathogens are found it May mean the animals will need rederiving. Currently they are isolated from 
· General Administrative Update
[bookmark: _GoBack]
· Report from AWERB Operations Committee
There were discussions in the most recent meeting about training and competency. It has been reported that some staff have been carrying out sch1 procedures without completing module 6.3 or have no personal licence. Polly will be issued with a list of users who need reassessment to remain competent in procedures. It is the responsibility of the users to approach Gurdon staff for help with reassessment. 

· Requests for facilities
· Non-Regulated Procedure applications

Gleeson
· 900 cages
· Fully staffed
· There is now a laptop trolly is now in procedure rooms
· Users are being DOPs assessed
· MCMS SOP’s have been issued to all relent staff

5. Named Veterinary Surgeon Report
[bookmark: _Hlk167278256]The report was circulated prior to the meeting. There were no further comments.

6. Named Information Officer Report
The report was circulated prior to the meeting. Alan White introduced himself as the new NIO for UBS in addition to Rue. 

7. User Reports
Juan Yam-Puc reported in room 43 there is an issue with the light in the ceiling. The seem to be breaking frequently. 
Sally Thomas introduced herself as the new UBS Health and Safety Manager.

8. The 3R’s
The report was circulated prior to the meeting. There were no further comments.

9. Any Other Business
Sumru Bayin asked if there can be some clearer guidance issued for users detailing the process, for how to be trained and assessed for procedures. She also asked if the process for getting set up to enter the facility, getting a PIL & PPL can be issued. Sumru found the process extremely long and unclear. 
The Training Centre will soon be sending out a flow chart outlining the training and assessment process at UBS. Also, a poster with information about what support the Training Centre can offer and contact details.
The Researcher Assessor Course will be running on Monday 17th of June and Tuesday the 9th of 
July. The sessions will run 10 am – 12 pm on Zoom. There is one free place available per group. 
To fully complete the course, attendees will be expected to complete some practical tasks. Please 
contact the Training Centre to book. Rahul asked if this information can go on the UBS website.
James Dooley asked for help with finding his DOPs assessments on MCMS. There was also a 
discussion about the recent sch1 email sent by UBS. Users found the email confusing and would 
like more detailed guidance for how and where to find this information. 



Date of next meetings: Monday 2nd September 2024
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