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[bookmark: _Hlk207620029]Date: 15/10/2025
Time: 2pm -3pm
Present: Polly Seaton, James Dooley, Rahul Roychoudhuri, Sam Jameson, Karl Wilson, Keith Savill, Mary Ann Haskings, Natalie Sanders, Lisa Luke, Mei Gu, Kei shun tang, Geula Hanin, Alberto Rosello-Diez

Apologies: 
Minutes: Toni McEvoy

University Biomedical Services User Committee – Gurdon

Minutes
The minutes from the previous meeting were not available.

Chair’s Report – (From the Facilities Operations and Management Committee)
James Dooley (JD) asked when the Cat 2 rooms are expected to be ready. Polly Seaton (PS) has discussed this with Sam Jameson (SJ), and it has been agreed that PS will organise the reinstatement of the back up autoclave. PS also needs to organise a more suitable safety cabinet in the autoclave room. PS and SJ currently cannot give a proposed completion date. PS will update relevant users when there is any new information. 
JD asked what can be done to ensure the procedure rooms a left in an acceptable condition, so they are ready for the next user. The room has been entered on occasions and there has been hazardous materials left exposed, posing a health and safety risk. (PS) explained this should be down the to the person that uses the materials to clean up after them self. Paper towels and ethanol is restocked by the cleaners who only work part time. PS will investigate the lack of supplies in the procedure rooms and how to ensure stock levels are maintained. 

Facility Managers Report.
The full report was circulated prior to the meeting. The most recent round of interviews for technician staff was positive. Out of the four people interviewed. One person will be transferred internally into the G3 post. The remaining three candidates interviewed well. 
i) Staffing
2 x G3 licenced technicians have left since the last meeting. 


ii) Occupancy
Occupancy is at 33%. There are spaces that are occupied but procedure space is not being used. PS would like to move users around to make the best use of all space available. To match the procedure space to occupancy of rooms. JD thought this was good idea. If this were done it would result in the closure of one room, meaning less cleaning out and less room cleans for technicians, which take up a lot of time. This would allow technicians more time to support users.


iii) Equipment – new/needed/problems etc.
(PS) is going to speak with UIS about laptops to replace the ones that are failing. PS discussed the switching of the provision of drinking water from bottles to pouches. (JD) asked if there were any risks of leaks. PS explained that the pouches sit in a loft that the animals cannot access, so they are not able to nibble through the pouches. JD asked why the facility is changing from something that is reusable to something that is disposable. Karl Wilson (KW) explained that using the pouches will reduce time it takes technicians to change water, and it involves less lifting of water bottle trays after being washed. PS has discussed the replacing of the lighting with Estates. Estates are looking for lightbulbs as some lights have blown. The repairing of the O2 generators is being investigated by PS. Oxygen bottles have been put in place until the generators have been repaired. 

iv) Health, Safety and Security

v) General Administrative Update
Mary Ann Haskings (MAH) gave a demonstration on how to use the new mouse ordering system on MCMS. A diagram for this process can also be found in the facility managers report. MAH will be in touch with users to discuss who needs access from each group. 

vi) Report from AWERB Operations Committee
Nothing to report.

Named Veterinary Surgeon Report (NVS)
Sophie Kimpton (SK) reported that reported that the new UBS vet Zoe Thomas (ZT) will soon start covering AMB. Her NVS training is almost complete. JD asked SK about Hock issues. SK said if anyone is using NSG this should be written in to the project licence. SK reported that cases are reducing. 
 
Named Information Officer Report & 3Rs Report
A report was circulated prior to the meeting. There was nothing additional to add.

User Matters
There were no matters raised.

Training
The is a new NTCO email address ubsntco@admin.cam.ac.uk . Training and assessment webinars are restarting for the Autumn term. These short webinars are designed to give people an introduction to what the training and assessment requirements are. The next dates for these are 30/10/2025 at 10am and 04/12/2025 at 10am. The next research assessor course is being held on 05/02/2026 and the next training the Training is on 27/11/2025. The dates for 2026 are on the UBS website. If anyone is planning training or assessments, please check there is a DOPs available for the training starts. If there is not one available, please notify the Training Centre. Please inform the training centre if you are experiencing delay with Sch1 training. 

AOB

Date of next meeting 
22nd January 2026
14th May 2026
17th September 2026
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