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29th January 2025 In Person

Present: Keith Savill, Polly Seaton, Sam Jameson, Katie Butcher, James Dooley, Natalie Sanders, Lisa Luke, Amelia Phillips, Rahul Roychoudhrui, Courtney Hanna, Sanu K. Shaji,

Apologies: Sumru Bayin, 

Minutes: Toni McEvoy

Mentioned: Rue Jones-Green,


University Biomedical Services User Committee – Gurdon


1. Minutes
Minutes from the meeting held on 02/09/2024 were approved. 

2. Matters arising
There were no matters arising from the previous minutes.

3. Chairs report (from the Facilities Operations and Management Committee)
There was nothing to report from the most recent FOM meeting.
4. Facility Managers Report
The report was circulated prior to the meeting.
Groups have been booking procedure space and only using the space for 10 minutes. This space could be allocated to other users. Rahul suggested sending an email regarding this to users to ask for users to contact the facility if they are running late. James suggested any grace period should be at least 30 minutes. The Anne Ferguson Smith group are merging into the Gleeson from CAF. They will be invited to this meeting once they have complete the move. 
· Staffing
Katie is starting maternity leave next week. She will be missed in the facility. 
· Occupancy
This is down 1%
· Equipment – new/needed/issues
There are still issues with the steam generator. Estates have carried out an inspection on the steam generator room and have raised some concerns. The autoclaves are still in working order. The company that fitted the equipment are going to carry out the work to remedy the issues. There are also issues with the actuators, this is being looked in to. This means that room 47 is too cold to house animals and room 45 is too warm. The support from estates has improved recently since Equans have left. 
· Health, Safety and Security
Please can users ensure they are applying for the correct security checks.
· General Administrative Update
· Report from AWERB Operations Committee
Please can staff ensure they are applying for the correct security checks. 
· Requests for facilities
· Non-Regulated Procedure applications

5. Named Veterinary Surgeon report
The report was circulated prior to the meeting. 

6. Named Information Officer report
The report was circulated prior to the meeting. Please can anyone who would like to volunteer for Camfest this year please contact Rue-Jones Green. 

7. User matters
Rahul reported that his group are very happy with the new hood. Other users reported how happy they are with the support received over the last 6 months. Polly requested that music being played through user’s phones when in procedure rooms been kept to a minimum. Polly is going to purchase a new DAB radio which will then allow for music to be played through the facilities build in speakers. 

8. The 3Rs
The report was circulated prior to the meeting. 
9. Any other business
Lisa Luke informed the committee of the new training and assessment webinars in February that are being run by the UBS Training Centre. The first session is on 27th February. They are focussing on teaching attendees more about training and assessing. Posters showing dates and times will be circulated. There is no charge for these webinars. 
Other training available.
Researcher assessor course – 6th February
Train the trainer course – 13th February
PIL handling forms are being amended. Training can be carried out by anyone who is signed off as competent within the research group. If they are UBS staff, they must have attended the train the trainer. If someone is not on MCMS as a trainer please notify the UBS training centre. If training is being added to MCMS please add notes about what has happened during the training session. UBS staff are the only staff who should be training in Sch1 procedures. If someone is signed off as competent in a procedure and they are regularly performing this procedure it shouldn’t prevent them from doing that procedure after the MCMS expiry date. 
Polly has only had four users add their names to the list to attend Tea-Talks to discuss their research at staff meetings. Polly would like to know if anyone else wants to volunteer their time to discuss 
Date of next meeting: 
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