	
	Minutes



	
   [image: A black text on a white background

Description automatically generated]




	



Wednesday 29th January 2025, 9:30am via MS Teams
Attendees – Sarah Howlett (Chair), Julie Soffe, Keith Savill, Sam Jameson, Jamie Matthews, Yang Cao, Lorena Da Silva Paes, Farah Siddiqi, Dee Hawkes, Matteo Mastantuoni, Denise Scotland, Hattie Suckling, Mark Campbell, Evelina Sliauteryte, Nick Dean, Sally-Anne Thomas, Laura Smith, James Harrison, Hannah Mannering, Eerika Rasijeff, Alan White, Emily McCord, Karl Wilson, Roz Mason, Ryan Asby, Stavros Vagionitis, Wei Li, David Harrison, Deak Pask, Fallon Miller, George Giotopoulos, Frank Reimann, Pilar Browne, Joshua Kaggie, Karolina Kostrzynska, Karthik Chary, Ann Traher, Yexuan Zhu, Alex Petchey, Amie Walker, Diana Campos-Iglesias, Keira Turner, Murray Clarke, Robert Orvis, Karen Balch, Kei Shuen Tang, Kim Evans, Amelia Phillips, Xian Yu, Undine-Sophie Deumer. Yang Cao, Helle Jorgensen, Daniella Faurie, Nisha Kuzhuppilly Ramakrishnan.

Minutes – Leah-May Birch

University Biomedical Services User Committee

1. Minutes
The recycling of old cards from the previous meeting was mentioned. This is an ongoing process with SAT.
The new hatch on Level 2 is currently on standby with an appropriate date pending for it to be installed. This has been delayed as the old one is still working. 
The light dark room conversion was confirmed as ongoing with discussions taking place to make sure this is completed.  
The issues with the lockers are ongoing despite many reminders being sent. More lockers and shoe storage are being looked into. Any shoes not stored correctly will be moved. It was shared that some of the locks on the lockers are broken, this is to be addressed.
Making sure the correct listing has been chosen when inputting the confirmation of death has improved. 
The new valves for autowatering were mentioned. These valves are still proving as successful. They are currently being used in Room 2.09 and 2.10 and are slowly being rolled out across the rest of AMB.
2. Chairs Report – Sarah Howlett
Nothing to report. 
3. Facility Managers Update – Sam Jameson and Julie Soffe
JS shared that all Facility Manager reports have been sent out to the committee prior to this meeting. 
The Level 0 team have trained 2 Temp to Perm agency staff to join the UBS Bank staff team. 
JS also shared that the UBS Animal Transfer form is currently being reviewed by the NACWO’s. When this has been completed, this will be shared with all users. 
The group agrees that the volume of UBS staff in AMB currently is at a good level. This encourages a smooth workflow and collaboration amongst staff and users which is key.
CL3 updates were shared next. It was confirmed that the servicing has been completed and there are currently no studies being planned. The H&S Audit was completed for CL3 which went very well with little comments made and all Risk Assessments and SOP’s reviewed too. Thanks were given to HS and the team.
FR mentioned Biological Risk Assessment’s and who’s responsibility it is to complete these. SAT is to share some guidance with FR to clarify this process and any feedback that is provided, will be investigated. 
SAT spoke about the process of submitting risk assessments on study plans and having clarification on the responsibilities. Guidance is to be shared with the users to help support this. 
It was also noted that there appears to be some push back about wearing RPE. SAT reminded everyone about the importance of wearing RPE. For any issues or guidance, contact the NACWO’s.   
4. Named Veterinary Surgeon Report – Jo Keeley, Amelia Philips, Sophie Kimpton
AP shared that the NVS and Autowatering Group report have both been circulated previously. 
The new valves are slowly being rolled out across the whole of AMB. The Autowatering Group will continue to monitor the efficiency of these valves. 
An update regarding the Chilomastix in room 2.09 was given. There is no link between this finding and the previous case in 2.07, so the investigation is still ongoing. The importance of maintaining the IVC cage biosecurity barrier is key as it reduces the chance of these agents spreading. This was reiterated to the meeting.
There have been a few incidents where the minimum standards for aseptic techniques have not been followed. Contact the NVS for any queries regarding this. Guidance has also been provided on the NVS report.
Recruitment is still ongoing to fill the 4th NVS vacancy. This vacancy is due to be re-advertised soon. 
It was added that despite all the sky flows being cleared, booklice on Level 2 are still occurring. This is an ongoing discussion on how to eliminate this. 

5. Named Information Officer Report and The 3R’s – Rue Jones Green, Alan White

The NIO report has already been shared prior to this meeting. 

AW shared that UBS are running a stand at CamFest in March and anyone wanting to help and volunteer, contact Rue Jones Green. 

6. User Matters

Nothing to report. 

7. AOB
PB asked about adding Training and Competence as an agenda point to this meeting, as mentioned in the previous meeting. It was agreed for this to be raised at the next FOM’s meeting for approval regarding the changes to the agenda.  
It was reminded that if an individual is training someone else, they need to be competent on that particular procedure. It was added that when someone is being trained, MCMS needs to be updated so it shows the training process as clear as possible. 
PB shared that if a procedure is being completed but that person’s competency is expiring or has expired, they are still allowed to complete the procedure, but a review or reassessment needs to be booked in within a month of the expiry date.
PB said that the PIL Course Handling Form is in the process of being changed. This is due to some confusion regarding being signed off and individuals thinking they are competent however this isn’t the case. Further training is required to be signed off as competent. 
PB reiterated that if a procedure is being performed and there isn’t a DOP for it, reach out and this can be organised. 
The next Researcher Assessors Course is on the 6th February 2025 and the next Train the Trainer course is on the 13th February 2025. Monthly training and assessment webinars are also being completed. PB is going to look into adding these links to the website to make them easily accessible for everyone. 

The date of the next meeting is Monday 12th May 2025 at 10am.
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