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[bookmark: _Hlk207620029]Date: 13/05/2026
Time: 09.30am
Present: George Giotopoulos (Chair) Keith Savill, Laura Smith, Tina O’Mahony, Julie Soffe, Denise Scotland, Ashley Day, Alistair Pearman, Christine Riches, Diana Campos-Iglesias, Farah Siddiqi, Kei Shuen Tang, Varsha Pramod Rao, Daniel Hart, Clemence Blouet, Becca Westwood, Murray Clarke, Evelina Sliauteryte, Amelia Philips, Richard Tyser, Virginia Pedicord, Xian Yu, Yexuan Yu, Alex Petchey, Dee, David Harrison, Christopher Harris, Jamie Matthews, Judhell Manasala, Kim Evans, Lu Long, Mary-Ann Haskings, Dean Pask, Pilar Browne, Sergio Rodriguez-Cuenca, Eerika Rasijeff, Victoria Lacey, Laura Thei, Lorraine Holland, Lu Long, Adiba Khan, Alexi Crosby, Keira Turner, Nisha Kuzhuppily Ramakrishnan, Undine-Sophie Deumer, Yundi Huang, Jose Garcia, Aurelie Thomas, James Harrison, Denise Fernandez-Twinn 
Apologies: Sarah Howlett
Minutes: Leah-May Birch  

University Biomedical Services User Committee – AMB

1. Minutes
JS confirmed that the GM Risk Assessments have been added to MCMS. This has been positively received and no feedback has been provided. 

The action regarding the study plan template to become less surgery focused is ongoing and can continue to be looked at if required. 
Action: Progress to be discussed at the next meeting unless the study plan template has already been disseminated to users (EFB).

The action regarding emailed training dates has been partially completed, with the dates now listed on the website, an email is still to be sent. 
Action: An email with relevant dates to be sent to users (PB).

The action regarding training codes on MCMS has been completed. It was confirmed that the codes need to remain separate. 

The minutes from the previous meeting were approved. 

2. Chair’s Report – (From the Facilities Operations and Management Committee)
GG attended the most recent FOM’s meeting but had little to report back to this meeting. 

Noise levels within AMB were discussed following concerns raised regarding the animals. KW confirmed that noise sensors are installed in the rooms, however, there have been some issues with them. A site visit with the supplier is pending to investigate and resolve the problem.

It was also noted that music played by staff members can sometimes be too loud. Guidance on this issue is currently pending for all UBS facilities, however, it was agreed that instances should be raised at the time to ensure they are addressed promptly.  
Action: Guidance on noise levels within the unit to be generated by AMB staff and presented at the next meeting (unless guidance notes are already disseminated to users) (KW).

3. Facility Managers Report.
All reports were circulated prior to the meeting. 

JS confirmed that there have been some staff changes on Level 4. It was also noted that some colony information is missing on MCMS, and JS will send an email regarding this. 

JS shared that, on Level 0, the technicians have set up a rat play area using a Scantainer, which can be seen through the viewing window. JS congratulated the Level 0 team for their hard work. 

LS reported that there continues to be a high number of sharp incidents on Level 2 and reminded the committee not to overfill the sharps bins and to ensure all bins are labelled correctly.

LT raised concerns regarding the perfusion rooms on Level 2 following recent instances where the rooms had been left in an unacceptable condition, including sharps protruding from bins. LS confirmed that this is covered during inductions and that the rooms are checked weekly by technicians and porters, however, the option of providing larger bins can be explored if required.

LH raised concerns regarding the hoods in Room 2.09, specifically frustrations around users booking them, failing to attend, and not cancelling their bookings. It was agreed that if this occurs, LS and the NACWOs should be informed so the issue can be investigated, and repeat offenders can be identified. Spot checks were also suggested as a possible solution. 

4. Named Veterinary Surgeon Report (NVS)
The NVS report will be sent with the minutes of this meeting.

AP shared that following recent feedback from the Home Office regarding Authorisation to Remain in Breach (ARB), formerly known as Keep Alive Requests (KAR), NVSs must now be involved in all requests.

The SC18 notification form was updated in March 2026, and the committee was reminded to ensure they are using the correct version of the form. It was also highlighted that when completing an SC18 report for PPL's spanning multiple facilities, the specific facility housing the animal should be clearly identified. 
Action: : Add link to the new form to the meeting's minutes (LB) - Home Office Standard Condition 18 Report | University Biomedical Services (UBS)

AP also advised that adverse effects associated with procedures that arise within the constraints of the PPL can be recorded as health observations on MCMS. In addition, there are options to document phenotypes and other expected deviations from normal health and wellbeing as outlined within the PPL. 

A slide deck is currently being developed to provide guidance on when and how to refresh the background of transgenic mouse colonies. 

UBS are also moving to a Ghost Sentinel System, which will be implemented by FERA. This new system is more sensitive and accurate, enabling the detection of a wider range of agents while also significantly reducing animal usage. 

5. Named Information Officer Report & 3Rs Report
The report was circulated prior to the meeting, and nothing further was added.

6. User Matters
VP raised several concerns regarding approval times for study plans and delays in training at AMB. It was noted that there can occasionally be a wait of up to three weeks for study plans to be approved, which is not considered appropriate as the age of the mice may have changed during this period. LS explained that study plans are signed off as quickly as possible, however, the process can be very time consuming. It was agreed that identifying a solution would be recorded as an action from this meeting and discussed further at the next meeting. It was also agreed that this issue would be added as an agenda item for the next meeting to allow it to be explored further and resolved.

Action: Review and investigate specific examples of delays in study plan approvals (Users).
Action: Add this issue to the agenda for the next meeting (JS).

7. Training
A Researcher Checklist has been produced. Anyone who has not received this was advised to contact the NACWO’s. A Clarification Document has also been sent and shared and can be circulated again if required. 

PB shared that the consolidation of DOPs for husbandry tasks for researchers is approaching its final stage and will be circulated shortly. 

Advice has also been received from the Home Office regarding the categorisation of certain injection procedures. Category B procedures on MCMS are currently being reviewed to ensure they are listed correctly. Further clarification regarding some procedures is being sought and will be shared once available. 

A query was raised regarding DOPs being completed by users to train members of their own teams in order to support AMB Staff and the Training Centre. LS confirmed that this already takes place, with the exception of Auto Watering and Schedule 1 procedures. Discussions on this topic are ongoing. 

It was discussed that a large number of documents are used and updated frequently, all of which are available on the UBS resource website, alongside relevant documents on the Training Centre website. PB added that these resources will eventually be moved to SharePoint, with further updates to follow in due course. Attendees were also advised to contact UIS if there are any access issues with the websites.

PB shared that the next Training and Assessment Webinars are taking place on Wednesday 20th May at 10am, Wednesday 17th June at 2pm, and Tuesday 14th July at 10am.

The next Researcher Assessor Course is taking place on the 18th June.

The role of Training and Competency Supervisor has now been filled by Mia Watkins, who previously worked at Gurdon. 

It was noted that a week-long PIL Course, which will include the exam, is currently being explored. 

8. AOB
KW shared that AMB will have been open for seven years in October 2026, and that emails have been sent, and will continue to be sent, regarding users’ future plans.

AD provided an update regarding MCMS and ordering from commercial suppliers, noting that the system has been working well. Details relating to Non-Regulation forms have also now been added to MCMS. GG agreed that the ordering system has been functioning effectively and is very quick to use.

MAH added that updated MCMS guides have been added to Moodle. 

Date of next meeting: 23rd September 2026 
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