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Wednesday 4th September 2024, 11am via MS Teams
Attendees - Sarah Howlett (Chair), Julie Soffe, Lais Vales Mennitti, Eveline Sliauteryte, Farah Siddiqi, James Harrison, Kim Evans, Kwun Wong, Jamie Matthews, Kei Shuen Tang, Alan White, Adiba Khan, Christine Riches, Daniel Hart, Pilar Browne, Sally-Anne Thomas, Sarah Grocott, Fallon Miller, Michiel Plugge, David Harrison, Karl Wilson, Laura Dearden, Mark Campbell, Adam Pullen, Anthony Coll, Denise Scotland, Frank Reimann, Laura Smith, Matteo Mastantuoni, Nick Dean, Stephen Moore, Lu Long, Mary-Ann Haskings, Roz Mason, Keira Turner, Joshua Kaggie, Eerika Rasijeff, Karen Balch, Simon Mendez-Ferrer, Pit Shan Chong, Wei Li, Natalie Cureton, Clemence Blouet, Kwun Wong, Ann Traher, Daniel Munoz-Espin, Sergio Rodriguez Cuenca, Xue Li Wong, Dean Pask, Hannah Mannering, Yang Cao, Daniel Trajkovski, Undine-Sophie Deumer, Nisha Kuzhuppilly Ramakrishnan, Alex Petchey, Kei Shuen Tang, Denise Fernandez Twinn.

Minutes – Leah-May Birch

University Biomedical Services User Committee
1. Minutes
SH welcomed everyone to the meeting and discussed a few points from the previous meeting in May 2024, the first being additional cabinets on Level 2. Cabinets have been added to 2.06 and 2.08, these are waiting to be commissioned. 
The training for assessors has shown to have improved and has been positive so far. 
The recycling of old cards was confirmed as ongoing. This is with SAT and ongoing discussions are pending.  
The hatch on Level 2 is now in working order, with a new one coming in October 2024. 
The light dark room was discussed next. This room is being converted into a holding room with most equipment being moved into 2.21B and the rest into 2.21D.
Lockers are still proving to be an issue as users are taking the keys home which leaves the lockers unavailable. A sign is to be created as a reminder to leave the keys in the lockers. It was also raised that some lockers and keys are broken, it was confirmed that this is on maintenance’s list to complete. 
The minutes from the meeting in May 2024 were approved and signed off. 
2. Chairs Report – Sarah Howlett
SH shared that the new cage costs have come in which everyone should now be aware of. These are to be used on user’s grants. 
SH spoke about tea talks and the importance of them. LS confirmed these have been taking place on a monthly basis with the next four tea talks booked in.
3. Facility Managers Update – Sam Jameson and Julie Soffe
The Facility Manager’s reports were shared prior to the meeting for them to be reviewed by the committee. 
DS shared that some users have reached out to Transgenic’s and have shown interest in the work they do. It was shared that the CAF Re-derivation project is progressing well, with routine tasks being completed as usual. Contact information is listed on the Transgenic’s report if required by the committee. 
JS discussed that the new animal order request form is to be used going forward and if there are any queries with this, get in contact. The form has also been sent on the teams chat for this meeting to allow everyone to access if required. 
JS also reminded the group that the team must be informed if any big pieces of equipment are coming into Level 0. This allows the team to make sure it has been cleaned and sterilized appropriately to keep the status of the barrier maintained.  
The Level 2 report had been previously shared but ND updated the committee that Klebsiella and Chilomastix are now clear from Level 2 and wanted to extend his thanks to everyone for putting in a big effort to help resolve this. 
LS reminded the group to dispose of any disposable masks before leaving a room and a new mask is to be put on when entering a new room. These masks should not be worn in the corridors.
The booklice investigation on Level 2 is still ongoing however all the rooms are being worked through and is about halfway complete. 
AP shared that the Germ Free report had also been sent prior to the meeting and if anyone has any questions, reach out to AP. It was agreed for a Germ Free element to be added to the agenda for the next meeting for anything to be discussed and shared if required. 
4. Named Veterinary Surgeon Report – Jo Keeley, Michiel Plugge, Amelia Philips, Sophie Kimpton

The NVS report was sent prior to the meeting but MP briefly shared that the Auto-Watering Group meetings are going well, including new valves being looked at and being trialled. As MP is leaving in a few weeks, the committee thanked him for all his hard work and wished him luck in his new role.  
5. Named Information Officer Report and The 3R’s – Rue Jones Green, Alan White

AW noted the report had been sent prior to the meeting and that there was nothing else to be raised. Any questions, get in contact. 

6. User Reports

Nothing to report. 
7. AOB
PB was present and representing the Training Centre. Training competency will be added as an agenda point in AOB for these meetings. 
PB wanted to clarify to the committee that rigor mortis is not a confirmation of death due to some confusion with this recently with users.
PB reiterated the importance of endorsing records on MCMS and making sure that this has been completed, especially anything related to schedule 1.  
It was also discussed by PB that if any anaesthesia work is being carried out by a user, and the surgery is being completed by a different user, this must be noted as this allows the tasks to be differentiated between them. It was also mentioned that the anaesthetist must be noted on the study plan too.
The last point PB raised was to make sure that accurate wording is being used due to some confusion recently. It was confirmed that email reminders about this will be sent in between these meetings.
The group agreed to remove the User Report’s point from the agenda for this meeting. This is to be brought to the next FOM meeting. 
[bookmark: _GoBack]AC raised a question regarding Auto-Watering and how we aim to keep the dehydration numbers as low as they are. KW discussed how the technicians are very pro-active and can pick these cases up quickly. It was also shared that new valves are being trialled out on level 2 at the moment which should also help improve the numbers of dehydration cases. If anyone has any concerns over auto-watering, reach out. 

The meeting was closed and the date of the next meeting is to be confirmed.
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